
FLIGHT BIDDING & PIREP REPORTING



Bidding on a Flight Using the Website
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This document will serve as a guide for bidding and submitting 
PIREPs. There are some important things to remember:

1. Pilots should always bid the flight on the website and use 

ACARS to track the flight when able to do so.

2. Use acceptable substitution aircraft

3. Manual PIREPS are a last resort

4. Pilots should make sure to complete all blank spaces on 

the PIREP portion. Failure to do so may result in a denied 

PIREP.



Bidding on a Flight Using the Website

Locate a flight that you wish to fly. Flights can be found by the search fields. Click on the flight information icon to view details about the flight.

Flight Information Icon
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Using the Metroair Virtual website is the preferred method of bidding and submitting flights



Bidding on a Flight Using the Website

The flight information page will give you flight details. The aircraft and tail number 
that is to be used for the flight is located on this page.

Click on the bid flight Icon to bid on the flight.

Bid Flight Icon

Aircraft Assignment
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Bidding on a Flight Using the Website

Generate Simbrief Op Select the correct aircraft registration number listed on the flight detail page from 
dropdown.

Select aircraftGenerate Simbrief OP
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Bidding on a Flight Using the Website

Fill in your desired settings on the right side of the plan. The configuration load is the 
number of passengers from each fare class on the aircraft. These numbers will 

transfer to ACARS. Click on Route Finder

Enter the flight departure and destination. Click find route.

Enter Flight Departure & Destination

Route Finder

Click Find Route
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Passengers



Bidding on a Flight Using the Website

Copy the route given at the bottom of the page. Paste the route in the preferred company route blank. Click on Generate Simbrief Op

Paste the route here

Copy Route

Click Generate Simbrief Op
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Bidding on a Flight Using the Website

This screen will provide details for your flight. To see the entire Simbrief Op click 
Op&Maps

Open and login to ACARS. Click on the spyglass to locate your flight bid.

Simbrief Op & Maps

Click to open current flight bids
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Bidding on a Flight Using the Website

Your current flight bids will be displayed here. Click on load to load the flight bid 
along with the Simbrief Plan.

All of the flight information will be displayed here. This includes, flight number, 
route, departure airport, arrival airport, aircraft, and passenger load. Click start flight 

once you have loaded your simulator and your plane is at the departure airport.

Click Load

Click Start Flight

9



When the flight is complete click the File Flight Icon. This will upload your PIREP to 
the website for review.
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Click File Flight Icon

Bidding on a Flight Using the Website



Filing a Flight Using Acars Only

Login to the ACARS system. Click on the New Flight Icon. Enter the flight number in 
the blank provided. Enter the departure and destination airports. Paste your route 

in the blank provided. Use the scroll menu to find an acceptable 
substitution. Complete the passneger count for each fare class in the provided 

blanks. DO NOT LEAVE THESE BLANKS EMPTY. The maximum number of 
passengers for each fare is listed to the right. Make sure your simulator is loaded 

and click Start Flight.

ACARS will load all of the flight information and begin to track your flight.

Click on New Flight Icon

Click Start Flight
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Using the Acars system is done only when substituting an acceptable aircraft on a flight
Example: Dash8 is acceptable for a ERJ145 a 787-9 is not

Fill in the flight number

Enter Departure and Arrival Airports

Enter the number of passengers

Paste Route Here
Enter Departure and Arrival Airports

Click Start Flight



Filing a Flight Using ACARS Only

When the flight is complete click the File Flight Icon. This will upload your PIREP to 
the website for review.
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Using the ACARS system is done only when substituting an acceptable aircraft on a flight
Example: Dash8 is acceptable for a ERJ145 a 787-9 is not

Click File Flight Icon



Filing a Manual Pirep

Select the flight that you wish to file a manual PIREP for. Click on File New Manual 
PIREP.

Select an aircraft from the drop down menu.

Select Aircraft
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Filing a manual PIREP is done as a last resort. Pilots should not make it a habit to file 

manual PIREPs. Every effort should be made to use the two prior methods.

Click File New Manual PIREP



Filing a Manual Pirep

Complete ALL HIGHLIGHTED FIELDS. In the remarks portion state why it was 
necessary to file a manual PIREP. Failure to complete all fields could result in a 

denied PIREP.

Once all information has been completed click Submit PIREP. This will upload your 
PIREP to the website for review.

Click Submit PIREP
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Filing a manual PIREP is done as a last resort. Pilots should not make it a habit to file 

manual PIREPs. Every effort should be made to use the two prior methods.

COMPLETE COMPLETE

COMPLETE COMPLETE

COMPLETE COMPLETE COMPLETE

COMPLETE

COMPLETE

COMPLETE COMPLETE



WE TAKE YOU VIRTUALLY ANYWHERE


